Dear colleague,

I am pleased to announce that we <or insert company name> will be supporting RNLI SOS day – the Royal National Lifeboat Institution’s biggest fundraising day – on Friday 30 January 2009.

Everyone is invited to get involved by <enter your chosen fundraising activity(ies)> in exchange for a minimum donation of <£1/€2> each. This is a great opportunity to have some fun and raise money for a good cause.

The RNLI is a registered charity, whose volunteer lifeboat crews and lifeguards put their own lives on the line to save others. They provide a 24-hour search and rescue service around the UK and Republic of Ireland and safeguard UK beaches.

RNLI volunteers come from all walks of life, doing this vital lifesaving work on top of their day jobs. By having fun on SOS day we will be supporting the crews’ bravery – and everything we raise will help pay for their training, lifeboats and lifesaving kit.

For more information about RNLI SOS day, visit their website at rnli.org.uk/sos.

Thank you.

<Name, department, contact details>

